ATHE DIGITAL BELL

w Helping Schools Build Positive Relationships With Families
W ige®

,uick Strt Guide

You may use this page to write down your - Web Address: http://digitalbellcms.com
email address and password for safekeeping. Email:
Password:

Create Pages

Teacher Pages Class Pages Athletics Pages
Pages can be created in different ®
sections of the website. -
—> Learn more on page 2. — — —
Add Content

Profiles Class Desc. General Text

Text blocks are used to add static | 4 h .

- A
text content to a page. —
—> Learn more on page 3. —
Create a Post .

News Assignments Announcements

Post are dated content such —— a
as news, assignments, and — | g —
announcements. —_—— e oh
............................... e — "
—> Learn more on page 4.
Add an Event School Athletics Clubs
Athletic schedules, club schedules, v
and school schedules. = Q =

—> Learn more on page 5.
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Create New Page

Quick Start Guide

" ,
Select Pages from the
top navigation, which
then opens a list of
pages you have access to.

Tip: Skip step 2 by
selecting “Add Pages”
on the dashboard.

2. Intheright sidebar,
under “Page Options”
click “New Page.”

3. Input page information
you need, such as “Title,”
the “images” and
“abstract.”

4. Select whereinthe
navigation your new
page will be, that is, the
“Section.”

5. Click “Submit.” This will
create the new page,
and you will be ready to
populate it with content.
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@ Add a new page
@ Manage Page T

Page options

@ Add new Page
@ Bulk add Pages

@ Manage Page

Type: | website Page

bell-schedule

section: ¥ -- please select --
Home

Home / Academics
Home / Contact Us
Home / Faculty & Staff
Home / Faculty & Staf

H

) Biissarapiicaisnaaryprages | Posts  Site Tools | Warchouse | Adminlstration
[Base] H ig h Sierra Schneider | Log out | System | Support
Dashboard Settings
The hierarchical structure of the website. * View the list of news Storage of uploaded files. Such as Images
Each comprised of warehouse elements. © Addanewnens and Documents.
1) View the list of pages View the list of files
Search: -
@ Add a new page © Add anewfile
Title:
4% Manage Page Types (=] Barch Upload
Search Q search Search:
Title: Title:
Is Active: Filename:
; LABELS
Type: Labels are used to categorize content. Type:
(et  Viewsthe list of labels
4 @ Add a new label Q Search
Manage |abel types
Q Search R
Search:
Title:
A visnboard | Calendar | Pages  Posts | SiteTools  Warchouse  Administration

[Base] High

Show Search Options 27 Records
B (& Add new Page
L] Active Title Page Path )
© Bulk add Pages
G Academics academics Home [ Academics <)
€@ Manage Page Types
0o & @ & Administration admin Home / Faculty & Staff / Administration -] 5] Manage Element Types

Sierra Schneider | Log out | System | Support

Page options

[Base] High

Type:
Page Information

Tide: ¥
*

Name:

Section: *

Active?:
Show in Menus?:
Locked?:

Image:

Abstract:

Redirect to Page:

Permissions

permissions: *

&) | Dashbosrd | catendar | Pages | Posts | siteTools | Warehouse | Administration

Sierra Schneider | Log out | System | Support

Page options

Website Page 5
D Retumto list

test

bell-schedule

== please select -
Home.

| Choose an image | | Upload an image | | Noimage |

A short version of content without any formatting

culty & Staft / Administration
Home / Faculty & Staff / Departments.

‘Add People or Groups.

There must be an owner
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Add Content

Quick Start Guide

Plick search A Dashboard Calendar Pages Posts Site Tools Warehouse Administration
i Slerra Schneider | Log out | System | Support
ase] Hig
would like to edit, b .
i s & ——
C| icking the penc” icon A [quick search Show Search Options 27 Records o
() Add new Page
. ey L] Active Title - Page Path
& ] " Bells . diE o — © Bulk add Pages
. O & G Academics academics Home / Academics =) @ virmge rase Tymes
e ] v 4 0 & 4 & Administration admin Home / Faculty & Staff / Administration =} 1 Manage Element Types
= 5 Bellsched) Home [ Sch0glIngy | pell Sohieg ) a = "

A Dashboard | Calendar | Pages | Posts | SiteTools = Warehouse Administration

[Base] High Sierra Schnelder | Log out | System | Support

2. Under the “Add Content”
sidebar, click “Text Blocks.”

Bell Schedule Page options

© Add new Page

£ Text Block Group & Settings % Remove S

Regular Bell Schedule Add Content

|| Text Blocks

&3 |inks

Regular Bell Schedule

Period Times Duration @ Unks
FIRST BELL 7:23am Start S0 FAQs
.
IstPeriod  7:29-8:17am 48 minutes D
Announcements 8:23-8:26am 3 minutes & images
3rd period 9:20-10:08am 48 minutes H Videos
4th Period 10:14-11:02am 48 minutes. &Rl
[ Post Types
IIT .t Bl k G n LUNCH 11:02-12:02 60 minutes
[ Page Types
3. Anew “Text Block Group — s
. 3 Text Block Group Ghperod  102-1:50pm 48 mines =
Il h m g bins
will appear at the botto

Page properties

of the page. Click “New

Title:
Text Block.” e
’ bell-schedule
Show in Menus?:
__m BLOCKS Yes
T - - Locked?:
2
* Dashboard  Calendar Pages Posts  Site Tools Warehouse Administration
4 F” h f i h Content °
. Il out the form wit

B 7 U|
BT
# | El

a “Title,” and add your
content in the feild below.
There you can also add
images next to your text.

© Add new Page

22 Text Block Group £ Settings X Remove S Retwrn w list

Add Content
[ oomrmoo | p—m

Title Information

@ Links
Tie [ ] SoFAQs
49 Audio
Name:  setname SForms
Content * & images
H videos
& Files
(3 Post Types

B 7y |EEE|rome
BB®(IP- AN
=] | |

[ Page Types
4 Developer Actions
% Event Types

5. You may leave all
other fields blank. Click e

“Submit.” This will create m —

the new text block. “

Choose an image | | Upload an image || No image
Permissions

Permissions: * E—

Owner 3]  Schneider, Sierra

Add Peaple or Groups

There must be an ownar
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Create a Post

Quick Start Guide

b

and it will reveal your “Post
Types” Choose one in
order to make a new post.

2. On the “Posts” page, you
may add new posts and
edit old ones. Click on the
pencil icon to edit a post.

3. Foranew post, click on
“Add new post” under the
“Post Options” sidebar.

4. Fill out the form with a
“Title,” “Date,” and add
your content in the feild
below. There you can also
add images.

5. If you would like to feature
your post on the home
page, check the box below.

6. You may leave all other
fields blank. Click “Submit.”
This will create the new
post.
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=

Posts options

@ Add new Post

2 Return to directory

Title: ¥

Date:

[5/28/2014 | 1o [5/20/

# All Day?

Homepage: ! From:

Feature items o

A Dashboard | Calendar Pages . Posts Site Tools ~ Warehouse  Administration

[Base] High e

4§ Manage Post Types

Dashboard Setting

e hierarchical structure of the website. 7 Viewthe list of news

© Add a new news

Storage of uploaded files. Such as Images
D

A Dashboard  Calendar  Pages Posts  Site Tools =~ Warehouse = Administration

Sierra Schneider | Log out | System | Supp

[Base] High

CEEEE T

O — T e

© Add new Post

O Active Title Date v Featured?
- 2 Return to directory
0O & & s Student News About stuff 5/18/2014 Yes
& & MNewWebsite for the School a/5/2013 Yes @ Adminlstrative options
Select a task # 1 | 50 perpage ¢ |

@ vanage Post Types
[ Manage Features

(7 Manage Themes

Recently Updated

May 18
Student News About stuff
Jan23

New Website for the School

(e
. —
Date: *  [520/2014 | 1o [5/20/2014 |
@ All Day?
.
Choase an mage | [ Upioad an image
Theme:
Content: B sy |EEA|omr ||A-%- &
L1 T - T-aaF Rt 182 Bl *F NEH
o Pl -
A short summary, often used as a preview of the record in lists
!
:
Submit
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Add New Event

Quick Start Guide

Select “Calendar” from the Calendar

top navigation, which then
opens a list of events you
have access to.

Znts optioy

2. Inthe right sidebar under
“Event Options,” click “New
Event.”

© Add new Event

vent options

. .
3. Inputeventinformation

you need, such as “Type,”
“Title,” “Date,” and the
“Description” of the event.

Name: *

set name
6/3/2014

@ All D3

4. Click “Submit.” This will
create the new event and
it will be added to your
calandar.
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- H

B Dasnboard [calendar'| Pages | Posts | Site Tools | Warehouse | Administration

[Base] Elemen ! Sierra Schnelder | Log out | System | Support

Dashboard Settings

View the list of news

The hierarchical structure of the
website. Each comprised of
warehouse elements.

Storage of uploaded files. Such as

© Add a new news Images and Documents.

Search: View the list of files
View the list of pages g © Add a new file
© Add a new page = 1 Batch Upload
@ Manage Page Types
Qisearch Search:
Search Title:
Title:

LABELS Filename:
Is Active:

‘ Dashboard Calendar Pages Posts Site Tools Warehouse Administration

» Events

[Base] Elemen Sierra Schneider | Log out | System | Support

Events options
y Show Search Options S Records
O Add new Event
Title Starts Ends Type Facility
Memorial Day Holiday 5/26/2014 5/26/2014 District Events (RSS) =] Event options
& st. Patricks Day 3/17/2014 3/17/2014 Events ] P
[ Select a task L)) 1 (50 per page ¢ 1l Manage Facilities
A Dashboard = Calendar = Pages = Posts  Site Tools = Warehouse = Administration

[Base] Elementary

Sierra Schnelder | Log out | System | Support

Event options

$7:1 Events 2 Return to list

Title: ¥

Name: ¥ set name

Date: *  '6/3/2014  to 6/3/2014

@ All Day?
Facility: [ - none 4)
Description: B Zuyu|ES==|fomt |-|A-¥-| @ |
BEHGIT-IAN] l=El=®Io=H
o | | | | | &S B Qmm
Path: )
Published?:  © Yes No

- Access

~ Related Content
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